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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

COLBURN Toww

COLYC(—

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

‘Yes' means that this authority:

1. We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internal control
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
for safeguarding the public money and resources in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

S

has only done what it has the legal power to do and has
complied with Proper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions about this authority’s accounts.

5. We carried out an assessment of the risks facing this
autharity and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

considered and documented the financial and other risks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

arranged for a competent person, independent of the financial
controls and procedurss, to give an objective view on whether
internal controls meet the needs of this smaller authority.

7. We took appropriate action on all matters raised
in reports from internal and external audit.

responded to matters brought to jts attention by internal and
external audit.

8. We considered whether any litigation, liabilities or
commitments, events or transactions, occurring either
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. (For local councils only) Trust funds including
charitable. In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent

V4
v
v
%
v

examination or audit.

disclosed everything it should have about its business activity
during the year including events taking place after the year
end if relevant.

has met all of its responsibilities where, as a bady
corporate, it is a sole managing trustee of a local
trust or trusts.

7

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe

how the authority will address the weaknesses identified.

Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority on:

Moty 20k MAM {,l@:u;t

and recorded as minute reference:
Tlow 1 RPPRovVRL OF STRTEMENT

These sheets must be published with the Annual

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

L.

Clerk —

olbwen Fﬂmw@deuLm 0. uk
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Annual Internal Audit Report 2023744
Colburm TN Coun M
Uobous. COIDUMIEOWN COUNCUL s €0 » O

During the financiat year ended 31 March 2024, this authority's internal auditor acting independently and on the
basig of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controis in oneralion and obtainad anpropriate evidence from the authority,

The intermal audit for 2023/24 has been carried out in accordance with this authority's neads and planned coverage.
Cn the basis of the findings in the areas examinad, the internal audit conclusions are summarised in this tabla. Sel
out below are the objectives of internal contral and alongside are the intarmal audil conclusions on whether, in all
significant respects, the contiol objectives were baing achieved throughout the financial year o a standard adequata
to meel the needs of this autharity.

A, Appmpna G ammmlmg f“&CGI"db have been pmpvlly lmp thrnuqhm il tw fmanmai yEar. i
|~

B, This authority sompliad with its financial regulalions, payments were supported by invaloes, all 1
gupendiiure was approved and VAT was appropriately accountad for,

G. This authorily assessed the significant risks to achieving its objaclives and reviswad the adeqguacy L/j
of arrangements to manage these,

D, The pracept or rates requirement resubted from an adequats budgstary process; prograss against Mﬂ
the budget was regularly monitored; and reserves ware appropriate

E. Expacted income was fully received, based on correet prices, pmperly recorded and promplly e
hanked, and VAT was appropriataly accounted for

F. Pelly cash payments were proparly supparted by recaipts, all pelly cash expenditure was approved /
and VAT appropriately accounled for., {

G, Salaries to emplovess and allowances to members were paid in accordance with this authority's ; /w‘"‘“
approvals, and PAYE and N recquirements wars propsrly applied.

‘ ; T ke

H. Assel and Investments registars were cornplete and accurate and propgrly maintainsd. (g

L Perodic bank account reconailiations were properly canied out during the vear, v

J. Accounting stalaments preparad during the year were preparad on the curreat accounting basis (receipts -
and payments or income and expenditure), agreed 1o the cash boak, supported by an adaquate audit
tradl froem underying records and where appropriale debtors and creditors were properly recorded.

K, If the authorily certifipd itself as exempt from a imited assurance review in 2022/23. it met the -
axgmption criteria and correclly declared ilself exempt, {If the authorily had 2 imvied assurance e
review of ity 2022/23 AGAR lick “nol coversd’)

L. The autharity published the required Information on a website/webpage up to date al the lima of the -L’,w/h
internal auditin accordance with the relevani legislation.

M. In the yaear coverad by this AGAR, the authority correctly provided for a period for the exercise of .
public rights as required by the Accounts and Audit Regulations (chring the 2023-24 AGAR panod, [
wete public rights in relalion lo the 2022-23 AGAR evidonced by 4 natice on the website and/or
authority approved minutes confirming the dates sel). A

K . N X ; ; " - P

M. The authorily has complied with the publicalion requirements for 2022/23 AGAR i

(see AGAR Page 1 Guitlonce Noles),
G, (For local councils only)
Trust funds {including charitable) ~ The council mat its responsibilities as a lrusles,

For any olher risk areas identified by this authorlly adequate controls existed (st any other tsk areas on separate sheets if neaded).

Date(s) intarnal audit underiaken Name of parson who carried ouf the internal audit

oIS Accound et brichue Afe
s, QA oue N2

“If the response is 'no’ please state the implicalions and action being taken to address any weakness in control
identified {add separate sheets if needed).

“‘Note: I the response i3 not covered’ please slate when the mosl recent internai audil work was done in this area and when itis
nexl planned: or if covarage is nol required, the annual internal audil report must explain why not {add separate sheels if needed).
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Section 2 — Accounting Statements 2023/24 for

COLPURN TOWN COV NCIL

Year ending

31 March

2023 2024

31 March

Notes and guidance

Please round all figures to nearest £1. Do not leave any
boxes blank and report £0 or Nil balances. All figures must

: £ £ agree to underlying financial records.

1. Balances brought Total balances and reserves at the beginning of the year

forward e, 297 30 |29, 9i8_ 5B | as recorded in the financial records. Value must agree to
' Box 7 of previous year.
2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 90 oco o0 80,000 . OO | received or receivable in the year. Exclude any grants
' received.
3. (+) Total other receipts Total income or receipts as recorded in the cashbook less
%, 288, b2 | 98142 . L3 | the precept or rates/levies received (line 2). Include any
’ grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf

" = | 8 of all employees. Include gross salaries and wages,

2k ’ 685. 49 2“‘“ 3ol . employers NI contributions, employers pension

contributions, gratuities and severance payments.

5. (-) Loan interest/capital Total expenditure or payments of capital and interest
repayments O O made during the year on the authority’s borrowings (if any).

6. (-) All other payments _ Total expenditure or payments as recorded in the cash-

1155 68) |85 | | q. Ol 23 | book less staff costs (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried 5 , Total balances and reserves at the end of the year. Must
forward 2% Q18. 5% | h, B . LO| equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of all current and deposit bank accounts, cash
short term investments 249 %1%.55 |14 84 ) Lo | holdings and short term investments held as at 31 March —

¢ 4 To agree with bank reconciliation.

9. Total fixed assets plus The value of all the property the authority owns — it is made
long term investments 13i 954 .00 |13%,282. 00 | up ofall its fixed assets and long term investments as at
and assets ! 31 March.

10. Total borrowings The outstanding capital balance as at 31 March of all loans

& O from third parties (including PWLB).
0 0 0 8 = 0 A

11a. Disclosure note re Trust funds
(including charitable)

11h. Disclosure note re Trust funds
(including charitable)

The Council, as a body corporate, acts as sole trustee and
is responsible for managing Trust funds or assets.

The figures in the accounting statements above
exclude any Trust transactions.

| certify that for the year ended 31 March 2024 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

P, Gos astds

Date 2.6. 5 ‘J_l#

| confirm that these Accounting Statements were
approved by this authority on this date:

Joke MAYX 2ork

as recorded in minute reference:

Thoo S APPROVAL OF PlwoNTS

Signed by Chair of the meeting where the Accounting
Statements were approved

Ly

Annual Governance and Accountability Return 2023/24 Form 3
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Bank reconciliation — example

This reconciliation should include all bank and building society accounts, including short term investment
accounts. It must agree to Box 8 in the column headed “Year ending 31 March 20xx” in Section 2 of the
AGAR — and will also agree to Box 7 where the accounts are prepared on a receipts and payments basis
Name of smaller authority: Colburn Town Council

County area (local councils and parish meetings only): ABC County

Financial year ending 31 March 2024

Prepared by (Name and Role): [ Philippa Graves Clerk/ RFO |
Date: 31/03/2024

£ £
Balance per bank statements as at 31/3/24:
e.g Current Account 74,894 .60
High Interest Account N/A
Building Society Premium Account N/A

74,894.60
Petty cash float (if applicable) -
Less: any unpresented cheques as at 31/3/24
(normally only current account)
Cheque number
0.00

Add: any un-banked cash as at 31/3/xx
e.g Allotment rents banked 30/3/xx (but not credited unil 2
April)

Net balances as at 31/3/24 (Box 8) 74,894.60
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Page 2 1 April 2024 (2023-2024)

Colburn Town Council

STATEMENT OF ACCOUNTS

RECEIPTS PAYMENTS
Tree Felling 600.00
Plants & Bulbs 1,277.20
Garage Rental 540.50
Garden Competition 279.20
Christmas Tree 150.80
Miscellaneous 1,398.9¢
Salaries 23,709.00
Training 39.56
Mileage
Play Park Inspections 1,782.48
Joint Burial Authority 4,105.00
Other Grants 50,000.00
Planter Sponsorship 800.00
Land Trust maintenance payments 1,752.00
VAT 3,380.56 2,654.04

189,848.43 143,872.41
Closing Balances:
Balancas in Bank Account 74,894,680
Cash in Hand
TOTAL 218,767.01 218,767.01

The above statement represents fairly the financial position of the council as at 31 Mar 2024

Signed @ CQSW—

Responsikle Financial Officer

Date Dl 5 2




Page |

1 April 2024 (2023-2024}

Colburn Town Council

STATEMENT OF ACCOUNTS
RECEIPTS PAYMENTS
Opening Balance
Balance at Bank 28,918.58
Cash in Hand
Precept 180,000.00
Alflotments 350.00
Wayleaves 48.88
Miscellaneous 283.40
Interest 2,932.59
Mayor's Dinner
Mavyor's consort tickets & mileage 48.00
Mayor's Charity Fund 253.00

Grants

VAT

Clerk's salary

Deputy Clerk's Salary
HMRC PAYE

Subscriptions

Insurance

Computer Support

Bank Charges

Office Equipment/Stationery/Postage
Photacopier

Broadband & mobile
Broadway Car Park
Office/mesting room Rental
Annual Dinner

Mayor's Tickets & Mileage
Mayor & Deputy Allowances
Mayor's Charity Fund

Audit & Payroll

Mileage & Trave!

Training
Miscellaneous/Unbudgeted items
Section 137

Aflotments

Equipment Repairs

New Play Equipment

Litter Bins

Pog Bins

Litter Bins

Water

New Projects

13,164.35
8,170.22
3,466.61
1,113.00

933.49
1,004.50
104.90
179.04
1,226.61
625.07
453.41
3,262.50
30.00
96.00
2,000.00
263.00
1,272.00
92.00
66.80
4,462.50
11,541.96
350.00
2,499.,58

968.10



